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Background

Users are always looking for faster ways to enter batches or large volumes of data.

The feature outlined here, starting with build 358, should assist with the rapid entry of
service records.

Prior to the addition of this feature, adding service records first required that you open up
a specific client’s record. Now, services can be entered for one or many clients without
opening up each client’s record.

Here’s how:

e Select Rapid Service Entry on main menu

A new screen will appear, like this:

& Service Rapid Entry

F1-Mew Service

F2New Servise For Selscted Clent Contains last: [15 ]Hecords j Az of: |T0day .. Today or MED DM

R Search criteria; Colurnm; =

F4-Delete Selected

ESCEsit D ate: | Clierit: | Service: | Contract: | Units; | Tatal: Re

T 05/05/2008  BLOWFISH, CHRIST... Mental Health Frimary care 1 100
05/07/2008  Man, Snow Eve Exam Frimary care 1 40
05/08/2008  BLACK, RICHARD Applving tea leaves Frimary care 1 20
05/14/2008  Beagle, Baney J Gaz voucher Frimary care 1 20
05/20/2008  Beagle, BameyJ Medical Care Frimary care 1 E0
05/28/2008  Brown, Buster | Agzzessment Title 2 Services 1 28
05/28/2008  Man, Snow Medical Care Title 2 Services 1 1]
05/28/2008  Tube, You Applving tea leaves Frimary care 1 20
05/29/2008  Banana, Cockeped Tobacco use Frimary care 1 i}
0B/02/2008  BAIRD, THOMAS Medical Care Title 2 Services ] 1]
06/02/2008  Cesar, Julius Medical Care Title 2 Services 1 1]
06/12/2008  Banana, Cockeped Mental Health Frimary care 1 100
07/01/2008  Beagle, Baney J Eve Exam Frimary care 1 40
07/07/2008  Banana, Cockeyed Applving tea leaves Frimary care 1 20
07A1/2008  ADAMS, JOSEPH Medical Caze Mamt Frimary care 1 40
< ¥

The display is based on your last settings.

Number of records to display: We can restrict the list box below by: The number of
records to display (the above is showing 15 only); as of Today by default (or any day if
you enter a date). We can also show the last X months or years.

Search Criteria: Here we can search for specific clients, or set the Column field and
filter by Date, or Service type, contract, etc.

We can choose on the left:

o0 F1 New service for different clients or
0 F2service entry for a specific client.



Here we've searched for one client, You Tube, by typing “Tu” in the Search column.

@ Service Rapid Entry.

F1-Mew Service

F2-Mew Servics Far Selacted Client Containg last: [15 |Hecords j Az of: |T0day e.g. Taday or MMIDDM Y

E3Edi Selected Search criteria: tu Calumn: | =

F4-Delete Selected

ESCEsit D ate: | Cliert: | Service: | Contract: | Units: Tatal:
- 05/28/2008  Tube, You Applving tea leaves Frimary care 1 20

Now Select F2.

‘5‘} Add a record E@

Fi - Save Search criteria; nBogogPcli Calurin: =
F2- Cancel LastMame | Fiist Mame | Middle Name | URN | EURN | ClientD | Gender |
Tube You Tube nBgogPcCi b ale
Curment Client: |Tybe, You Amount Received
Service Date: Service Mame: Contract: Units: ~ Price: Cost:
FGEETC IR E = Ear ~| |Pimay e« 1 |$40.00 |$40.00
Service
Cuistom List B Cusztom List 7 Comment

We’'re ready to add services for this client in the lower portion of the screen.

Current Client: |Tu|:ue, ou Armount Received
Service Date: Service Mame: Contract: Unitz: Price: Ciozt:
7411742008 = | |Eve Exam | |Primaycare  +| |1 |$40.00 |$40.00

Semvice
Custom Lizt B Custorn Lizt 7 Comment
I =l =l

e Select F1 to Save this record.
¢ If you want to enter another service record for this same client, simply select
F2 again!

Other options on the main page include Edit a selected record or delete a selected
service record.



