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Introduction

The Minority AIDS Initiative (MAI), first established in fiscal year (FY) 1999, was
codified by the Congress under Title XXVI of the Public Health Service (PHS) Act by
the Ryan White HIV/AIDS Treatment Modernization Act of 2006 (Ryan White
HIV/AIDS Program). As of FY 2007, the MAI includes competitive grants for eligible
metropolitan areas (EMAs) and transitional grant areas (TGAs) funded under Part A of
the Ryan White HIV/AIDS Program for the purpose of improving “... HIV-related health
outcomes to reduce existing racial and ethic health disparities."” Eligible EMAs and
TGAs are those that have received a Part A award for FY 2007.

Prior to codification of the MAI, the Congress directed a portion of Part A supplemental
grant funds to the MAI to improve access and health outcomes for disproportionately
impacted minority communities beginning in FY 1999 and continuing through FY 2006.
The Health Resources and Services Administration (HRSA), HIV/AIDS Bureau (HAB),
which administers the Ryan White HIV/AIDS Program, disbursed the MAI funds to
Part A grantees using a formula based on the distribution of minority AIDS cases.

As recipients of the MAI funds between FY 1999 — FY 2006, Part A grantees have been
required to submit a separate: 1) MAI Annual Plan, within 90 days of receiving their
MALI grant funds, detailing how funds will be used; and 2) MAI Annual Report, within 90
days of the end of the Part A grant fiscal year, documenting actual expenditures, services
provided, the numbers of clients served, and client-level outcomes achieved.

In 2006, HRSA contracted with SAIC, Inc. to develop a reporting system for Part A
grantees to use in preparing and submitting their MAI Annual Plans and Annual Reports
that would utilize the Electronic Handbook (EHB), the HRSA web portal. The new
system was pilot-tested in December 2006, and approved by the Office of Management
and Budget in March 2007.

This document is a compilation of “screen shots” that Part A grantees will see when they
log onto the EHB to prepare and submit their F'Y 2006 MAI Annual Report. It has been
prepared by SAIC, Inc. for use in providing grantee training on how to use the new MAI
reporting system, and distributed to grantees in advance of the Part A National Technical
Assistance Conference Call conducted on June 5, 2007. Grantees will be able to access
the new MAI Report via the EHB starting June 11, 2007; the deadline for completing
their FY 2006 MAI Annual Report submission is July 11, 2007.

Additional technical assistance in using the new MAI reporting system is available at:
m  Online Help https://performance.hrsa.gov/hab/maiApp/help/
m  HRSA Call Center
O CallCenter@hrsa.gov
O 1-877-Go4-HRSA (1.877.464.4772)

1 Section 2693(b)(2)(A) of the Public Health Service Act
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Start Submission (All Users)

1. Start Submission (All Users)

1.1 Welcome Screen (Logged In): Work on Other Post Award
Submissions

HRSA Electronic Handbooks for Applicants/Grantes

| =Tools Menu- ~ |
Welcome

home | logout | contact us | glossary | help | guestions/comments

¢ Welcomea

Contact Us:
e oS s
it P B77-Go4-HRSA/BTT-464- 2:00 a.m, to 5:30 p.m, CallCenter@HRSAGOY
P 4772; Eastern Time (E.T.), Monday
View Applications 301-998-7373 through Friday

Peer Access
Grants Portfolio

Add to Portfolio

Wiew Portfolio

ranage Organization |y AT WOLILD YOU LIKE TO DO TODAY?

#pplicant/Grantee Electronic Handbook (EHR) provides all potential and existing
grantees a means to conduct various activities electronically.

Wiew/Update Profile & Manage Competing Applications ® Manage Grants Portfolio
*anage Personal
Profile [ Read Electronic Submission Guide Read About Grant Registration
Update Profile B verify G aﬂ!s goy ﬂﬂ ication (if B add a Grant to My Portfolio
Change Passwaord = -
My Registered | Click the Yiew Grants in My Portfolio
Organizations | Work on Other Post Award Submissions B work on a Grant
— ) link Work on My Noncompeting
ogou \ Applicatio
Apphcation I =
B waork on Other P A T
B search Funding Opportunities TS

1.2 Grants Llst Open Grant Handbook

HRSA Electronic Handbooks for Applicants /Grantee

The grants list contains all grants for which
you have obtained privileges either because
you are the project director and you have
Walcoms validated your account or the project director
Manage Applications has appraved your request to access the grant

Funding - o 7 TV i BT a5 a project director or
Oppartunities an Emplayee Clll:k on the 'UlE-I'r.l"Manage I|r|lt 13|:| manaae a qrant

View Applications

Peer Access GRANTS LIST

Grants Portfolio

add to Portfolio - . -
b view Portfol HE9HA99999: HAB Grant Prngrani Click the Issued on:
ew Portfolio o Grant Handbook /04/2007
Manage Organization i - 27172005 pen rar} andboo
Profile Project Period | o Budi link:
. Sa0f2008 —
view /Update Profile SR
ul
rl;‘.:,"f?l:u Personal CRS EIN 114136836142 Suppart Years
Update Profile Project Tom Jones, Email: CallCenter@hrsa.gov, Phone: Handbook
Change Password Director (877) 464-4772
My Registered PE— GMS, Email: CallCenter@hrsa.gov, Phone: (877)
Organizations 454_'4772 :
Frogram Project Officer, Email: CallCenter@hrsa.gov, Phone:
Logout Contact {877) 464-4772

=t | il




Start Submission (All Users)

1.3 Grant Handbook: Work on Performance Reports or Other
Submissions

The Grant Handbook Home Page will open

b Overview W Chone: Time: Email:
View Awards 877-Go4-HRSA/S77-464- 9:00 a.m. to 5:30 p.m. CallCenter@HRSA, GOV
- Last NGA 4772; Eastern Time (E.T.), Monday
301-998-7373 through Friday

- aoward History
Administer

New Usears Grant Electronic Handbook (EHB) provides authorized users of the grantee organization
- Existing Users a means to conduct various activities electronically,

Submissions
- Monitor Schedules WHAT WOULD ¥OU LIKE TO DO TODAY?

| Noncompeting

- ® view Grant Information ® administer Grant Handbook
Continuations
- performance Reports View Most Recent Notice of Grant [l Learn & rant & Privil
- Other Submissions Award g Allow Other Users from M
3| View Prior Notices of Grant Awards Organization to Work on this Grant
B Change/Control Who Can View this 5] Change/Control How Othars Can
Information Waork on this Gr.

@ Manage Post Award Submissions
mLﬁam About Post Award

Subrmissions
B Yiew svailable Post sward
Submission Scheduls Click the Work on Performance
B Report or Other Submissions lirk |

Apphcation
Work on Performance Report or
Other Submissions
ntrol How Oth n Work on
ubmigsion

1.4 Grant Handbook: Monitor Schedules

21 Microsoft Internet Explorer A=<
Fle Edt  View F
You will see a listing of all post-award reports available sl
Grant Handb: for submission through the EHBs for this grant

m Following iz the list of post award submission requirements for this grant. You can chck

OVErviEw on the submission type to edit/view/submit the submissions. Online submission is

¥iew Awards currently not supported for submissions whose name does not appear as & link. You
Last NGA should continue to mail those submissions.
Award Histary

Administer ;
New Usars @ Note: Please refer to all notice of grant awards for a complete list of post award

submission requirements,

Existing Users
Submissions
P Momitar Schadules

i ing 1- Search
Mencompeting Dizplaying 1-5 of 5 -

Continuations MONITOR SCHEDULES
Parformance Reports
2ther Submissions Input Parameters: (Show Parameters)
Logout
Subion | wype | ounoots | *orati® | saponinacycs
M -
RN, xher | snsz000 | Not started cf‘ﬁgﬁéﬁgﬂﬂﬁ)

Click the Other Submissions link




Start Submission (All Users)

1.5 Grant Handbook Other Submissions > Start Submission

Other Submissions
Grant Handbook home | logout | contact ws | glossary | help | guestions/comments

The MAI Report is an "Other Submission” in the EHB Grant |_,
wf:ﬂ::::;i Handbook. You will see the MAI listed along with reporting  »rthe
Last MGA and submission information
Award Histary Displaying 1-1 of 1 l@
pdminlvine | other submissions :
- New Users
Existing Users
+ (Show Parameters
Submissions THPVE Fovemanety: 5 )
Manitar Schadules ———
Noncompeting Schedule Status: Not Started
Continuations Type Other Submissions Due Date 7/1/2007 11:59:59 PM L
Perfarmance Reports SubmieSion
P_Other Submissions avallable Date |6/1/2007 9:00:00AM | Tracking 000000
Number
Logaut >
Reporting Cycle| Annual Eﬂ:ﬁgrdtlng 03/01/2006-02/28/2007
onling £ n
P Not Started
Submissiol - Click the Start Submission lirk |
Started by~ T

Lotar cubrpizon |

R

1.6 Part A MAI Report Web Application (New Window)

The MAI System will open in a separate window,

This is where vou will enter data to complete vour MAT Reports, NG i 2

Workflow - Inhox

Action List MAI List

Filter: Grant Year: [JE{ali]3] Report Type: E ) Supervisor Review Page

Page 1 of 1 (Total 1 Records)

E Q)
2006 Annual NiA Open E (0] QA view

rase call 1-877-Go4-HRSA (1-B77-464-4772), For data support, please call 1-888-640-9356, Ext, 7300,

Copyright @ HRESA All Rights Reserved.




2006 MAI Annual Report — Complete Web Forms

2. 2006 MAI Annual Report — Complete Web Forms

2.1 Step 1: Grantee and Funding Information

HAB MAI
Data Entry | Warkflow | Logout

The Grantee Information Form (Step 1) page opens

WAL £t rrd il stration
Release Lock 2006 Annual Report
validate Step 1 of 3 Access Mode: edit - Data can be edited by: None only - MAI Status: worklh
nfid Camments CUSTOMIZE WORKBOOK
View Comments
Print This shoukd be compbahed by ailMAT Granhoes.

Upload Narrativa Step 1: Grantee and Funding Information
View Marrative

Flglds with @ fied Star () are required
MAl Havigation 1A, Grantee Information: |
2 rnize Ma a, Prepared By [Mark Peppler 0
- Step 1 0 s
. Bh: 28 b, Title: Tester - |1l:f Pr:ﬁPOP#Ia“gl:gh
- Step ZB c. Emall irertester:l@hutrnall.cum N ormation from s
Sl Tl d. Telephone: 5120725081 . ]
WAl Report Sheels r - -
1B. Funding Information:
- EIS-Asian s 1Ba: From Plan {Read Only)
- Medical-Asian a. Title | MAl Award: §|125 1Bh: Enter MAI §% Appruved
b. WAl $5 Approved For Carryover |3 5125725081 | for Carryover
¢ MAlFundsioBeUsedforGrantee 1 1« 1Be: From Plan {Read Only)
" Administration:

e [=FrevioisFage [ NestPage> |[Save|[  Restore inital Values
a %,

“

Click the Next Page > bulIonJ

2.2 Report Sheet Web Form — Overview

HABE MATI
Homa | Workflow | Administration | Logout

2[‘ REP'DI't Sheet Name Access Mode: edit - Data can be edited bv. None

MAI Adrninistration
Release Lock Ei Appears at the top of the web form T N T S T Ca CT
Validste

add © . Flelds with a red star () are required
At Report Sheet: EIS-Asian

Wiew Comrnents

Print Service Information

Upload Narrative | ganice or Activity:
View Narrative

nic or ial m ity T ive Thi: i
MAI Kavigation 2. Elhnic or Racial Communily To Receive This Senice

Early Intervention Services

Asian
B : "";1:' 3. Mew, Conlinuing, or Expanded Effort MNew
m .
otep i Budget and Expenditure Information Service Information
- Step 24 44 FY WAl funds budgeted for this semvice to thi Items 1-3 D|5p|a¥ the Ser\.&icel Ethnic or
E z""’ ';B 4B, Mal carryover budgeted for this service to thil Racial Community, and Level of Effort
« Etan,
MA! Report Sheets | 4 10t MAI funds budgeted or spent for this service to this client $3,333 1
- EIS-Asian s gl;uupi_l it
- Medical-Azian |.\ BEYiEe: e
MAI Report Sheets
A report sheet web form appears for each e 5
service category racefethnicity combination = 1=

submitted in the FY 06 MA| Plan. Plan

TR Total Unduphcated NUmBer of Cliemnts: 344




2006 MAI Annual Report — Complete Web Forms

2.3 Report Sheet Web Form — Annual Report Data Entry

2006 Annual Report Access Mode: edit - Data can be edited bv: None onlv - MA| Statu

Data Entry: Please use the form below to co

For Each Report Sheet Complete:

Report Sheet: EIS-Asian 1. Approved Carryover
Service Information 2. Amount Spent
1. |Bervice or Activily 3. Service Units Provided
- - — - - - 4. Mumber of Clients Served
2. Ethnic or Racial Community To Receive This Sern 5. OIS Memeuiss
3. MNew, Continuing, or Expanded Effort :
Budget and Expenditure Information Plan 2 Amount '
44, FY WAl funds budgeted for this service to this client group: 5 ' Spent
48, MAI carryover budgeted for this service 1o this client group: §

.;rn;zlpml funds budgeted or spent for this semvice Io1|}i3 client N . $3.333 $-2222

Service Units 1. ég‘:&:ﬁ; | . )
L/ |3_ Service Units Provided

5. Semnvice Unit Name and Definition:

6. Record of senvice units provided:

3333
Record of Clients Served Plan snnual
A, Total Unduplicated Mumber of Clients: 222
TH. Total Unduplicated Mumber of Women; ; 4. 233
= r
7 Total Unduplicated Murmber of Infants: ; [;'!fugllibeenls 458
7D. Total Unduplicated Mumber of Children: Served 44
7E. Total Unduplicated Mumber of Youth: |EES]
2.4 Upload Narrative
WAl Administration | 2006 Annual Report Access Mode: ed
Releasze Lock Data Entry: Please use the form below to complete each
Validate Fieldd
Add Comments N

Report Sheet: EIS-Asian

Wiew Cormmrments
Print Service Information
Upload Narrati'.'T

! ) 1. Service ar Activity:
View Marrative

unity To Receive This Service

Mal Mavigsti .
=R | Click Upload Narrative ppanded Effort
ustomize A
. re Information
- Step 1
- Step 2A 44, Fy Al funds budgeted for this service to this client group:
) 2:9'3 ;B 4B, WAl carryower budgeted for this service to this client group:
- Step
MAI Report Shests 4, Total MAI funds budgeted or spent for this service to this client
- EIS-Asian PSS

- Medical-Asian Service Units

A, Service Unit Mame and Definition:




2006 MAI Annual Report — Complete Web Forms

2.5 Validate Annual Report

Home

MAl Administration | 2006 Annual Report A
Release Lock Data Entry: Please use the form below to co
Walidate
Add CD"[I\‘{&

- Sheet: EIS-Asian
Wisw A
rrint | Click Validate |ce Information
Uploa rvice or Activity,

Wiew Marrative . X . . .
o 2. Ethnic or Racial Community To Receive This Se
bAAl Hawvigation S
B cuctornize MAL 3. Mew, Continuing, or Expanded Effort
e Budget and Expenditure Information

- Step 1

- Step 2A 44 By MAL funds budgeted for this semvice to this clie
) i:Ep EB 4B. Al carryover budgeted for this service to this clig
- Step

Total MAI funds hudgeted or spent far this servicd
T group:
Service Units

tAl Report Sheets

- EIS-Asian
- Medical-fAsian

7 Serice Linit Mame and Definitinn

2.6 Submit Annual Report

Grant Humber

FAL Ad i ni stration

Upload workbook | 2006 Annual Report
Felease Lock

Walidate
Add Comments
Submi
Data Entry: Please use the form below to co
Un-5 it i
Wigw _ ]
print Click Submit |port Sheet: HealthEdu-Black
Uplas, . .
View Marrative Service Information
Cownload : —rey
Warkbook 1. Eemce Drﬂctmw. | | |
M#l Nawigation 2. Ethnic or H.am.al Community To Receive Thig
Section 1 2. Mew, Continding, or Expanded Effort

10



EHB Registration (All Roles)

3. EHB Registration

3.1 Welcome Screen

Login |

Forgot

mama?

Not Registered?

Craate an Account

HELP
Welcome
home | contact us | glossary | help | guestions/comments
‘Welcome
Funding working Environment : Note: This is HRSA EHB QUALITY ASSURANCE (QA)
Cpporturities environment. After you login, this message will be displayed on all
Peqistration Contact Us:
Phone: Time: Email:
B77=-Go4=-HRSA/ETT=-464= 9:00 a.m. to 5:30 p.m. ICen H
Already 4772; Eastern Time (E.T.), Monday
Reqgistered? 301-398-7373 through Friday

® Getting Started

[?] system Reguirements
[ reaistration

® Competing Applications

B Search Funding Opportunities
Electronic Submission Lser Guide

i n _gﬂyw—g_v
Cickthe Create an Account | B
button in the left margin

required per Guidance)

Login

@ Grants
Access to Your Grant

[Z] Noncompeting Continuation

@ Applicant and Grantee Organizations
Eolas and Responsibilities
i3] Register for Multiple Organizations

Applications =y Regi
[# Post Award Submissions

B Login to Work on Your Organization

Login to Work on Your Grant Erofile

3.2 Registration Guidance

I Login

Logon Menu

Forgot Password
P Registration

HRSA Electronic Handbooks for Applicants/Grantee

Registration
home | contact us | more instructions | glossary | halp | questions/comments

Thank you for choosing to register with HRS& EHBs. To expedite the registration
process, please answer the questions listed below,

Fields marked with an asterick(*) are required.
Lagln REGISTRATION GUIDANCE
“Do you have a HRSA EHBs A 7
Salact
Select the first aption; Mo, 1 naver had an account.
No, I never an 0 |¥es, but I did not complete my registration,
\ account
O |Yes, but T forgot my username.
O |Yes, but I forgot my password,
O |Yes, but my account was disabled.
) |¥es, but it was for 2 different organization. T am here to work for
another organizatian.
O |¥es, but it was for HRSA Electro (|ick the Guide Me button 115
N — J
b

l Stan Ovar l

Guide Me

11




EHB Registration (All Roles)

3.3 Create an Account

HRSA Electronic Handbooks for Applicants/Grantee

HELP

Registration
more instructions help | guestions/comments
home | contact us | re instruct | glossary | help | guest comments

Login
[~ Forgot Password

Thank you for choosing to register with HRSA EHBs. To expedite the registration
process, please answer the guestions listed below.

p Fegistration
Fields marked with an astenisk{*} are required.
Login REGISTRATION GUIDANCE
“Do you have a HRSA EHBEs Account?
Select
& [Mo, I never had an account.
Create an Account!
Registration within HRSA EHB:S is 2 two step process:
1. Create an individual account for yourself. This account should
not be shared with any other user,
2. Affilate your account to your organization record, if it exists.
Note, you cannot '
Each accaunt can| Click #he Create an Account button
organization{s).
Action: reabe sn Account
) |¥es, but I did not complete my registration.

3.4 Step 1 of 2: Create User Account — Registration Form

F:'m;:ﬂ nternet E"h": Complete the registration form by entering

View  Favorites

Logon Menu
Required Fields are
preceded by a red

asterisk

Cogimn

your personal information.

BRI A A AR L § AR AL S AL S ap GRANTEE

Registration
home | contact us | more instructions | glossary | help | guestions/comments

Figlds marked with an asterisk{*) are required.

STEP 1 OF 2: CREATE USER ACCOUNT

User Infarmation

*First Name Jillian

Middle [nitial

*Last Name Smith-Doe

#lUsername jsmithdoe Username Fequirements
*Password Password Reguirsments

*Retype Password

*Sacunty Question || “Whatis your favorite pasttime? zl More Information

*Security Answer Reading

Contact Address

*Email Address Callcenter@hrsa.gov

#Phone Number (BT7 |y |464 |- |4772

Ext:

Fax Mumber { ) -

12




EHB Registration (All Roles)

3.5 Step 1 of 2: Create User Account — Registration Form — Save
and Continue

T £l

Mailstop Code
(Internal Routing)
Civision /
Department Name
Select an option (Street Address or PO Box Only or Bural Route)

Number FMame

J#Street address

B Select one  Mumber

[

Number
O #p0 Box Only

*Type Fhumber  FBox
O *Rural Route Z|
#City (Required if Zip is not specified)
Urbanization .

Click the

EED ~| reuSave and Continue
#Zip Code Lackup - Button Jciied)

Go Boack | Save and Continue |

Prvacy Policy | Disclaimer

3.6 Step 1 of 2: Confirm User Account

HRS8A Electronic Handbooks for Applicants/Grantee

Registration
bome | contact us | more instructions | glossary | help | guestions/comments
Registration Status
Step 1 of 20 User account creation is not complete.

Step 2 of 2: User account affiliation ta an organization record is not complete.
This is a confirmation page! You MUST click on the appropriate button to
complete your action.

STEP 1 OF 2: CONFIRM USER ACCOUNT CREATION

User Infarmation

First Name Jillian

Last Name Smith-Doe

Usemame jsmithdos

Security Question ‘What is your favonte past-time?
Security Answer Reading

Contact Address

Email Addrass CallCenterfhrsa. gov

Phone Number (B7 714644772

Physical Location Address

Your physical address will not be saved into the -=t=ban- 3

Click Register
to Continue

Mailing Address
Your mailing address will not be saved into the

=

13



EHB Registration (All Roles)

3.7 Step 2 of 2: Register Account to Organization

TITOOSE o7 OiE Tono Wiy TTEE TUNC LoTian TOES OITE TOTE T3t OEsT UESTDE

your participation in the HRSA grants managemeant process.

O Authorizing Official (A

*pole O Business Official (BO) Mare
V@ other Employee (Project Director, A0 Information
azignze, Staff)

Select the Other
Employee radio button

B your organization, please choose from the options
~that best describes your purpose of registration,

Select Reason

My organization has submitted & competing application in Grants.gov. T
o}

am here to submit supplemental information for that application per the
pragram guidance.

; 1.am the authonzinn afficial/desionee and want to review and submit 2
application was
Select the I am here to work on a grant,
i.e. perform activities such as post award , on behaif of
submission or manage grant access option

«Cation,

® 1 am here ta work on a grant, i.e., perform activities such as work on a
J post award submission or manage grant access,

~ |1 am the authorizing official/designee and want to manage my
' |organization's information.

None of the above.

Continue

3.8 Step 2 of 2: Register Account to Organization — Search
Organization

HRSA Electronic Handbooks for Applicants/Grantes

Registration
home | contact us | more instruction

| glossary | helo | guestions/comments

Registration Status

Step 1 of 2: User account creation is complete,
Step 2 of 2 User account affiliation to an organization record is not complete

Forgot Password
b Registration

STEP 2 OF 2: ADD ACCOUNT TO AN DRGANIZATION - SEARCH ORGANIZATION

If you are here to work on your grant, you must provide the Grant Number for it
so that we find vour organization for vou,

Grant Mumber (box 4b from most

recent NGA HBAHAZ2D9D of i
(Example: A10HPO1111)

L Enter your organization's [ Search Organization |
10-digit grant number : .
the appropriate option below, CIICk I:he
(LGuideMe ] Search Organization

button

[ can wentify my organization, Just let me caomplate my registration,

Take Me There

14



EHB Registration (All Roles)

3.9 Step 2 of 2: Register Account to Organization — Organization
Search

[ T T TSI AT

File Edt View Favorkes Too

_ The EHBs will locate your organization [
using the grant number you entered

s/Grantee

Registration
home | contact us | more instructions | alossary | help | guestions/commen
Registration Status

Step 1 of 2: User account creation is complete.
Foraot Password Step 2 of 2: User account affiliation to an organization record is not complete.

b Registration

Following are the results of your search. Review the results below and use the "Add
me to this Organization” button to associste your account with the approprate

arganization, Guide Me

STEP 2 OF 2: ADD ACCDUNT TO AN ORGANIZATION - ORGANIZATION SEARCH
Search Parameters: Grant Number: HE9HAD3232

HCC Grantee Organization
Organization HCC Grantee Organization
EIM CRS-EIN 19939959341
DLNS Uns
Location 12520 Parklawn Dr, Mailing 12530 Parklawn Dr.

9 ) Rockville, MD 20852 Address Rockville, MD 20852

Click the ' o
Add me to this Organization
button / Shaw Details

action: |, Add me 1o this Organization ]

Registration
home | contact us | more instructions | glossary | help | guestions/comments

‘ Your Organization Information will appear Fcnrd is not complete.

¥ou have chosen to associate your account with the following organization. Verify the
information displayed below. Click on "Cancel® button to retumn to the previous screen.
Click on the "Confirm" button to proceed with the registration.

Forgot Password

Ep_qlst.mﬁgr_l_ﬁt.gty_.s
P Registration

This is a confirmation page! You MUST click on the appropriate button to
complete your action.

STEP 2 OF 2: CONFIRM ADDITION OF ACCOUNT TO AN ORGANIZATION

HCC Grantee Organi

12530 Parklawn Dr.

Organization Address Rockville, MD 20852

Registering 4s (Role)  |Other Employee (Project Direc Click the taff)
Ragisterad AO Namea(s) Confirm
button

| Caniam |

15



EHB Registration (All Roles)

3.11Log in to HRSA

HRSA Electronic Handbooks for Applicants /Grantee

Reqistration

home | contact us | more instructions | alossary | help

| guestions/comments

Logon Menu

q tion Status

- Login

Forgot Fassword Step 1 of 2: User account creation is complete.

P Recistration Step 2 af 2: User account affiliation to an organization record s complete.

Congratulations! Your registration is now complete.

STEP 2 OF 2: CONFIRM ADDITION OF ACCOUNT TO AN ORGANIZATION

HCC Grantee Organization

12530 Parklawn Dr.

Organization Address
g Rul:k\.rllle, MD 20852

Ragistering Ac (Rola} ks L Dlma & “o-Bgcignea, Staff)
Registered AO Namq Click the l..og into HRSA button
b |

[ Logintotrsa |

3.12Accept Annual User Agreement

HRSA Electronic Handbooks for Applicants/Grantee

hems | slzzzary | hale | susatizna/semments
Please read this information carefully and accept by clicking on the "Accept’ button below to proceed.
You mav decline it bv clickina on the 'Decline’ button. and vou will not be able to loa in.

ANMUAL USER ACKNOWLEDGEMENT

Rules of Behavior
The fallawing rules and procedures are to be followed by 2l users of the HRSA Electranic Handbooks
(EHEs]).

a Responsibilties
3 Before Iogglng in to the EHBs, you must read and accept the ;r‘:"d
"Annual User Acknowledgement”.

|-. unt'r

the

T

o =
HRSA EHE: helpdask,

The system is to be used for offical Government business pertaining to the inguiring,
applying and managing of grants. Unauthorized access or use of this system may subject
violators to criminal, civil and/or administrative action.

Intrusion Detection

Thiz zite iz maintained far the LS, Gaverpmeant, It is pratected by various pravisions of Title 12, US Cadea,
Wiolations of Title 18 are subisct to cnminal prosecution in federal court.

This 15 a U.5. government site. Individuals using this system are subject to having their activities on the
one using this system expressly consents to such monitonng and is advised that
Click Accept

als possible evidenca of criminal activity, system personnel may provide the

derstand my responsibiliies and agree to comply with the rules of behavior for

Decline

HRSA EHBS.
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EHB Registration (All Roles)

3.13 Email Confirmation

The EHBs will send you an email in order to ensure you are able to
receive emails at the address you entered in your registration. Read
the instructions in the email to verify your email address.

HELP

Your ernaill address on file has not been verified at this time. what's this? We recommend that you curnql et the
email verfication process at the earliest convenience, You will continue to receive this message each time you
log in until you complete the verfication process,

To complete the emall ver'rﬁca’lciun process, find the email that was sent to vour email address on file by the system
and dick on the link provided in the email, To learn more about the venfication process, dick hers,

If you have not received the verification email for the following email addresses, plaase chack the box to resend the
verification email to that address.

O
This is an informational message, You cannot venfy the emall address from this page, Click "Continue” to ﬁ
a

I —

Click Continue

3.14EHB Welcome Screen (Logged In)

HRS8A Electronic Handbooks for Applicants/Grantee

HELP

[~Taols Men— E|

Welcome
m home | logout | contact wus | glossary | help | guestions/comments
P \Welcome
Contact Us:
NT:'.:T-EG” ications 8 Phone: Time: Email:
Cpportunitiss 877-Go4-HRSA/877-464- 9:00 a.m. to 5:30 p.m, |CentenimHE W
; - 4772; Eastern Time (E.T.), Monday
[~ view Applications 301-998-7373 through Friday

- Peer Accass

Grants Portfalio

— add to Portfolio
Wiew Paortfolio

Manage Organization P x Ty 5

Profile WHAT WOLILD ¥OU LIKE TO DO TODAY?

[~ Wiew/Update Profile @ Manage Competing Applications ® Manage Grants Portfolio

Manage Personal

Applicant/Grantes Electronic Handbook (EHB) provides all potential and emsting
grantees a means to conduct various activities electronically.

Profile [P pead Electronic Submission Guide [ pead about Grant Registration
i U::ate Profile Wenfy Grants.gov Application {if Add 3 Grant to My Portfolio

Change Password 1

i = tequired per Guidance)) B view Grants in My Portfolio

| My Registered -

Organizations Wark on My Agplication B work on 5 Grant

B pliow Other Membars of My B wor My 1
Logout Organization to Work on My Application
Application

B sesrch Funding Opportunities = WE ark Ion Dt:har Post hward
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Add to Portfolio (Other Users)

4. Add to Portfolio (Other Users)
4.1 Welcome Screen (Logged In)

Fie Edbt ‘s Favorbes Tooks Help

‘ EHBE Welcome Screen

wr Applicants /Granteea

welcome
m home | logout | contact us | glossary | help | guestions/comments

P Wealcome

Contact Us:
Manage Applications 8 F'hun: = Time: Email:
P—.:T—..I-rfr.r . B77-Go4-HRSA/B77-464- 9:00 a.m. to 5:30 p.m,
- P e 4772, Eastern Time (E.T.), Monday
view Applications 301-998-7373 through Friday
FPear ACCEss

Grants Portfolio

Add to Portfolio Applicant/Grantee Electromc Handbook (EHB) provides all potential and existing
. grantess 3 means to conduct various activities electronically.
Wiew Portfolio
*Manage Organization -
Profile

view/Update Profile 1 Click the Add Grant to My Portfolio link

Manage Personal

Profile T

Grants Portfolio

Ipdate Profile [>] rifv Gr ication fif 5]
Change Password required per Guidance) 5] . = i
My Registered ] Wigw Grants o My Portfolig
Organizations Work on My Application B kona G "
B slow Other Members of My 5]
S Waork on My Noncompetin
Logout Drganization to Work on My Apolioat n\" FEling
Application
n : - Work gn Other Post dwgrd
Sgarch Funding Opportunities cubrmissions

4.2 Add To Portfolio: Choose Role

HRSA Electronic Handbooks for Applicants/Grantes

Add to Portfolio
m home | logout | centsct us | glessary | help | guestions/comments
Welcome Enter the criteria to be used to search the portfolio addition reguests made by you.
HManage Applications Once done, click on the "Search" button,
Funding
Spportunities Fiolds rlced with an be{* ) ar pred. ™
View applications ENTER GRANT NUMBER AND IDENTIFY Enter 10-Digit Grant Number
Paar ACCEss Click on steps to add a grant to pertfolia for m
|Grants Portfolio your portfolio. .
p Add to Portfolio *Grant Mumpber (box 4b from mest
View Portfolio recent NGA) H89HA90990
anage Drganization (Example: ALOHPOD3SD) -
rofile
view/Update Profie | | . ro Frojct Ciroclal
anage Parsonal Functional Role /| ® other (Staff, Data submitter etc) Mare
rofile “formatiar
Update Profile Select Other
CHAg8 PATEWOrY Radio Buttan |[_Save and Contrue JII
My Registared |
Organizations - s 3
S Click the
Save and Continue
o
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Add to Portfolio (Other Users)

4.3 Add to Portfolio: Request Access from Project Director

ENTER YOUR COMMENTS
*To Tam Jongs

*Comments
| amn responsible for performing data entry for the Repons. Please
approve privileges to the grant handbook so | may access these
repons through the EHBs.

s
.

Complete the form to request access
to the grant by typing your
comments in the comment box.

Performance Reports [ Progress Report

] Noncompeting Continuations I Other Submissions

*Notification Motify project director of your re et te add thic arant 1n

your portfolio, Salect the
Other Submissions
The following standard message will be sent check box
Subject - Reguest for Grant Handbook Access

Dear Tom Jones,

Jilian Robey has requested access to the grant handbook for grant
. Use the following link to login into the HRSA EHBs and
act on this request. Unless you approve this reauest. the user wil

not be able to perform any post award acti
Click the Continue

button

—

=

4.4 Add to Portfolio: Confirmation

HRSA Electronic Handbooks for Applicants/Grantee

Body

e HEL
Add to Portfalio STodia it
home | logout | contact ws | glossary | halp | guestions/comments
Welcoms Your request to add the following grant to your portfolio as other staff was
Manage Applications successful and has been forwarded to the PD. The Grant will be added to your
Funding portfolio once the PD approves your request,
Opportunitias
view Applcations You can continue to request access for other grants or proceed to view your
PeBr ACCESS portfolio
Grants Portfolio
P Add to Partfolio REQUEST ACCESS FROM PROJECT DIRECTOR - RESULT
View Portfolio
Manage Organization
Profile
View,/Update Profile Project Director: Tom Jones Status: Registered to Grant
;'::;lza Personzl Email: CallCenter@hrsa.gov Phone: (877) 464-4772
Update Profile Grantee: HCC Grantee Orgamization
Change Password
My Registered
Crganizations [ Frocead o Add Anather Grant ] [ Proceed to View Pordolio |
Logout You will see confirmation that your request to add the grant to your
grant portfolio has been sent to the project director
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Add to Portfolio (Project Director)

5. Add to Portfolio (Project Director)
5.1 Welcome Screen (Logged In)

Fle Edt Wew Favorkes Tooks Help
EHBE Welcome Screen ' Applicants /Grantae
welcome
m home | logout | contact us | glossary | help | guestions/comments
b Weaelcome
Contact Us:

HManage Applications a . N

Funding Phone: Time:

Cpportunitias
Wisw .L|'r||'=.hnl"|=
Pear ACCass
Grants Portfolio

— Add to Portfolio
View Portfolio

Email:
B77-God4-HRSA/BTT-464- 9:00 a.m, to 5:30 p.m,

4772 Eastern Time (E.T.), Monday
301-998-7373 through Friday

Applicant/Grantee Electromc Handbook (EHB) provides all potential and existing
grantess 3 means to conduct various activities electronically.

*Manage Organization -
Profile = o li
visw/Update Profile 1 Click the Add Grant to My Portfolio link Grants Portfoli
Manage Personal
Profile T
Jpdate Profile B verify Grants.gov Application (if -+ Iy
Change Password

required per Guidance)
My Regstersd

Crganizations

8 . B work on My Noncompeting
Logout Drganization to Work on My ‘Ao o
Application
n : . Work gn Other Post dwgrd
Search Funding Opportunities Subrmission,

5.2 Add To Portfolio: Choose Role

HRSA Electronic Handbooks for Applicants/Grantes

Add to Portfolio
home | logout | contact us | glossary | help | guestions/comments

Welcome Enter the criteria to be used to search the portfolio addition reguests made by you.
Manage Applications

Once dona, click on the "Search" button,

Funding
Spportunities Fields rled with an asterisk{*) are required f/ ™
View applications ENTER GRANT NUMBER AND ¥ YOUR  Epter 10-Digit Grant Number
Paar ACCEss Click on steps to add a grant to pertfolia for m
|Grants Portfolio your portfolio. .
p Add to Portfolio *Grant Mumpber (box 4b from mest
View Portfolio recent NGA) H39HAS9999

anage Organization

(Example: ALOHPOD3S0)
rofile

View Update Profie
anage Personal
rofile

@ Project Director

*Functional Role /| © other (staff, Data submitter etc) Mare

“farmatior
Update Profila Select Project Director
LHange Passwore Radio Button |[_Save and Contrue fl
My Registered 1
ik 7 r
Lrgarezations E

Click the
Save and Continue

Logout

20



Add to Portfolio (Project Director)

5.3 Add to Portfolio: Verify Project Director Identity

HREA Electronic Handbooks for Applicants /Grantee

HELH
Add to Portfolio ~Tools Menu— v
home | lDgout | contact us | glossary | beip | guastions/Comments

Fields marked with an astensk{*] sre reguired,

Welcome =
e Asplicatioas VERIFY PROJECT DIRECTOR IDENTITY
I’,.""Z‘r"‘““_m_ HB9HA99999; HAB Grant Program
-:-,?.ﬂ,\ :\:-:l g .|:| i Project Directors TOM JONes Statusi Mot Registered o Grant
Paak Abtass Emad: CallCenter@hrsa.goy Phona: (B77) 464-4772
Grants Portfolio Grantee: HCC University, Rockyilles, MD
p Add to Portfoho
i DT YOUR SELECTION :
Manage Organization Functonal Role ]F'I'Ujﬁd‘. Director
Profile
Wiew/Update Prafile MAME YALIDATION STATUS 2
Manage Persomal Project Director N NGA | Project Director
Prafile e ': “'h =M= an ' ': ':"] Enter Award Issue
- om nes om oy
/ - Date and CRS-EIN
I’EITI-E FOLLOWING INFORMATION FROM NI o
Check the Certification [32HA99999-02-03 £
bus Date for 6 HEOHADOIODO-02-03 01/04/2007
check box lrars 1 en MGA Fermat mmddddyyyy)
S-EIN for & HEGHASO000-02-03
a1 on MAA, Fermat: | 9EFRI9KE) 1998339841
[ERTIFICATION .
Y[ 1. Tom Jones, certify that [ an| =ik the Continue button Lo

N

5.4 Add to Portfolio: Result

As the project director, you will have access to all
items available in the grants portfolio once you

= MEL
OO OO P OO
bome | logout | contact us | glossary | help | guestionsTomments
welcome
Manage Applications
Eunding Your request to add the following grant to your portfolio as project director was

Opportunities successful

View Applications

ADDITION OF GRANT TO PORTFOLIO - RESULT

Pegr ACCEss
Grants Portfolio

b Add to Portfolio HE9HAD9999: HABR Grant Program

wigw Portfolio Project Director: Tom Jones Ish‘hnsl Famgistered to Grant
rMamage Organization Email: CallCenter®hrsa.goy |I'hnn-= (B77) 464-4772
Frofile Grantes: HCC University, Rockyills, MD

View/Update Profile
FManage Personal

Profile K = .
Update Profile | Frocead o Manage Grant jl Proceed o View Porolio |]

Change Password
My Registered l
Jrgamzations )

Logout Click Proceed to View Portfolio
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Approve User Privileges (Project Director)

6. Approve User Privileges (Project Director)

6.1 Welcome Screen (Logged In): View Portfolio

HRSA Electronic Handbooks for Applicants/Grantes

| =Tools Menu- ~ |
Welcome

m home | logout | contact us | glossary | help | guestions/comments

¢ Welcomea

Contact Us:
i emai
il AN B77-Go4-HRSA/B77-464- 8:00 a,m. to 5:30 p.m. CallCenter@HRS A, GOY
PR ; 4772; Eastern Time (E.T.), Monday
View Applications 301-008-7373 through Friday

Peer Access
Grants Portfolio

Add to Portfolio

Wiew Portfolio

ranage Organization |y AT WOLILD YOU LIKE TO DO TODAY?

#pplicant/Grantee Electronic Handbook (EHR) provides all potential and existing
grantees a means to conduct various activities electronically.

Wiew/Update Profile & Manage Competing Applications ® Manage Grants Portfolio
*anage Personal
Profile [ Read Electronic Submission Guide Read About Grant Registration
Update Profile B verify G aﬂ!s goy ﬂﬂ ication (if B add a Grant to My Portfolio
Change Passwaord = -
My Registered | Click the Yiew Grants in My Portfolio
Organizations | Work on Other Post Award Submissions B work on a Grant
— ) link Work on My Noncompeting
ogou \ Applicatio
Apphcation I =
B waork on Other P A T
B search Funding Opportunities TS

6.2 Grants Llst Open Grant Handbook

HRSA Electronic Handbooks for Applicants /Grantee

The grants list contains all grants for which
you have obtained privileges either because
you are the project director and you have

Walcoms validated your account or the project director
Manage Applications has appraved your request to access the grant

Funding - o 7 TV i BT a5 a project director or

Oppartunities an Emplayee Clll:k on the 'UlE-I'r.l"Manage I|r|lt 13|:| manaae a qrant

view Applications

Peer Access GRAMTS LIST
Grants Portfolio

add to Portfolio F : a
b View Portfolin HB9HA99999: HAB Grant Progran Click the e

/04/2007

Manage Drganization .  ETTEE Open Grant Handbook
Profile Project Period 6/30,2008 nud-i‘_ link:

view /Update Profile Homber of

L

;‘;"fﬁ? Personal CRS EIN 114136836142 Suppart Years

Update Profile Project Tom Jones, Email: CallCenter@hrsa.gov, Phone: Handbook

change Password Director (877) 464-4772

My Registered Grant Cortsct GMS, Email: CallCenter@hrsa.gov, Phone: (877)

Organizations A64-4772

Program Project Officer, Email: CallCenter@hrsa.gov, Phone:
Logout Contact (B77) 4644772
A I Pl
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Approve User Privileges (Project Director)

6.3 Grant Handbook: Manage Users

The Grants Portfolio Home Page

R

Grant Handbook home | lpgout | contact us | glossary | help | guestions/comments
P Overview Phone: Time: Ernail:
view Awards 877-Go4-HRSA/BT7-464- 9:00 a.m. to 5:30 p.m. lICen HRSA, GOY
Last NGA 4772; Eastern Time (E.T.), Monday
- -998-737 hrough Fri
fward History 301-998-7373 through Friday
Administer
New Users Grant Electronic Handbook (EH8) provides authorized users of the grantee organization
Existing Users a means to conduct vanows activities electronically.
Submissions Click
Monitor Schedules Allow Other Users from My
Noncompeting Organization to Work on this Grant | gminister Grant Handbook
Continuations lirdk
Performance Reports
Other Submissions

@ Manage Post Award Submissions

[l Learn About Post award

6.4 Administer New Users: Approve Grant Access

Newt Users
hema |
Grant Handbook

To gran c m your organization, find the
users u|  List of users who have requested requested access, in which

W case yo cces & find the users and then give
N!l’l::: ::F“G!ﬂlllll therm t a s and are pendlng ﬂppm"’ﬁl uent steps for each user.

Funding

Oppartunities O @_
View Applications ADMINISTER NEW USERS
Peer Access
Grants Portfolio Input Parameters: First Mame hike: All ; Last Mame ike: all ; Grant Accass: Requested ;
p add to Portfolio Sort By: Name ; Page Size: 50
Yiew Portfolio
el e i LT Jillian Smith-Doe ¥ — “sted
View,Update Profile Requested Grant A
Manage Personal Username| jsmithdoe Date sasn  Approve Grant Access
Profile from the drop-down meru
Update Profile Email CallCenterd@hrea. Phaone (877508~ nt
Change Password gov HE S . ]
My Registered Organization Functional Other Employee | Approve Grant Access | v
rganization {Project Director, A0 1
Qrganizations Role |
Designee, Staff) r =

Logout Grant Functional Role ?E;rrtgtra:t,ﬂnata | Click the Go button

Wigw Action Highary
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Approve User Privileges (Project Director)

6.5 Approve Request to Access Grant: Enter Comment
B E-HanpBoOK HoME New Users v

bome | glogsary | haio | La] Lodaal Tl
m You have choosen to appove the request of the following user. To proceed, provide the
Welcome ‘Commerits' and then dick on the "Continue” buttan. Click on the “"Cancel” button to go back

Manage Applications | ©0 the list page.
Funding Figlds marked vith sn ssterick(*) are reguired,

Opportunities APPROVE REQUEST TO ACCESS GRANT

vigw applications
u ' ! Jillian Smith-Doe
Peer Access —
Grants Portfalia Usernamea Jsmithdoe Requested Date 9/15/2006
b add to Partfalio Ernail CallCenter@hrsa.gov| Phone (B877)Go9-HRSA
wiew Portfolio Organization X :
Manage Orgenization Functional Role Other Employee (Project Director, A0 Dasignee, Staff)
P
| Type a comment, I| Other (Staff, Data submitter ete)

Your comment will be emailed

l to the data entry user, OMMENTS
*To JPillian Other (Staff, Data submitter etc))

Change Password
My Registerad *Comments |
organizations

Logout [

*Hotification Notify Selected User of this acior Click Continue

6.6 Approve Request to Access Grant: Confirmation

[ .
. FJ
Renamoso Confirmation Page: Approve Request to Access Grant e
Grant Handbook This is a confirmation page! You MUST click on the appropriate button to complete your
action.
Wealcome APPROYE REQUEST TO ACCESS GRANT - CONFIRM
HManage Applications Jillian Smith-Doe
Fundin -
Cppcrt?jmues Username Jemithdos Requested Date 9/15/2006
- View aApplications Email CallCenter@®hrsa.gov|Phone (877)1GO4-HRSA
Peer Ac Organization . .
i Functional Role Other Employee (Project Director, A0 Designee, Staff)
I add o Portfalio Grant Functional -
view Portfolio Role Other (Staff, Data submitter etc)
Manage Organization
profile YOUR COMMENTS
View/Update Profile To Jillian (Other (Staff, Data submitter etc))
:I:or‘;rlge Rerscnsl Comments | Approving your requeast to Access Grant.
Update Profile Motification | Motify the user of youwr action,
Charnge Passward
My Registersed The following standard message will be sent
Qrganizations Subject  |Grant Handbook Access Approved
L " Dear Jillian.
agou Your request to aet access to HRSA EHE .
Body e fetie e’ Click Continue J
\—‘

Continug
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Approve User Privileges (Project Director)

6.7 Approve Request to Access Grant — Result: Continue to
Manage Privileges

dbooks
Results Page: Approve Request to Access Grant dbook ~7
HEL
Mewy Lsers
homa | glos i 0 N
Grant Handbaook The grant will now appear in the user's grants
The followi list in the EHB grants portfolio.
wWelcome
Monage Applications APPROVE REQUEST TO ACCESS GRANT - RESULT
E““d:"[‘t?_rlt - Jillian Smith-Doe
| .H:;, Applications Lsername jsmithdoe Regquested Date 9/15/2006
Paar Accass Email CallCentar@®hrza.gav|Phone (B77)Go4-HRSA
Grants Portfalio Organization P S T S n“{EL‘tDI’ A0 Designee, Staff)
P28t Click Continue to Manage Privileges for |
ranage org.. T his User to assign access permissions Je“ﬂ
Profile [ AN |
View/Update Profi
H;::oe Fjlr:u:alr o [_Continue to Manage New Users_| I[ Caontinue 1o Manage Privileges for This User |
Profile b
Update Profile
Change Password A | Poli
My Registered
[]'gﬁﬂl?ﬁfl.'lﬁi
Logout
6.8 Manage User Privileges
wrd History f T
":“F"I Manage User Privileges Page Appears
ting Users
isslons Jillian Smith-Doe
itor Schedules Functional Role Other
campeting Email callcenter@hrsa.gov|Phone [(s77) 464-4772
tinuations
ormance Reports
=r Submissions PRIVILEGES
[0 Allow Actions on Access Grant O Administer Grant Users
Logout ﬁLam_Emﬂ:J_n

DEM_HREERDIDELEIJ DﬁuLﬂ_Hnnumﬂm

e ; = ﬁng umﬁg e

Submigsiong Submissipns
Click the Update
Privileges button J—
k|
|[ Update Privileges | I
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Approve User Privileges (Project Director)

6.9 Manage User Privileges - Confirmation

WL TR e

Existing Users
home | glossary | hale | guastions/cemments

it Handbook Following is the summary of the privileges updated by you for the selected user, Granting of
new privileges and revoking of existing privilages are grouped seperately. To save the
= changes, cick on the "Continue™ button. To cancel the changes, dick on the "Cancel” button,
e Applications
i‘:’t'aq tins MANAGE USER PRIVILEGES - CONFIRMATION
l nix
w Applications
r Access Jillian Smith-Doe
s Portfolio Functional Role Qther
to Paortfalio Email CallCenter@hrsa.goy] Phone [(8771G04-HRSA
% Portfolio
:’ Organization Current Privileges r
w/Update Profile - Aceass Grant | Privileges you have approved.
2& Personal \
e List of privileges granted |
ate Profile 7 —
- View Other Submissions
nge Password - Edit Other Submissions
Registerad - Submit Other Submissions
anizations
List of privileges revoked ;
Logout Nons Click Continue

Cancel

6.10 Manage User Privileges - Result

HRSA Electronic Handbooks
Grantee/Applicant Handbook

SR W Y P P——

Once you have completed this step, the staff member
responsible for entering and submitting data will be able luser. Granting of
to proceed with data entry. A o

"Cancel” button,

Overview
View Awards Privileges updated sucessfully.
Last NGA
Award History MANAGE USER PRIVILEGES - RESULT
Administer
b Hew Users Jillian 8mith-Doe
Existing Users Functional Role Other
Submissions Email CallCenterﬂhrsa.gm{ Phong [[8?'-'3'504—HR91
Monitor Schedules

Noncompeting -
Continuations | Continue to Manage Existing Users |
Parformance Reports
Other Submissions

Logout
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